
 
UNITED STATES DEPARTMENT OF EDUCATION 

             
             OFFICE OF SPECIAL EDUCATION AND REHABILITATIVE SERVICES 

 

January 12, 2006  

  
 

Dear Colleague: 
 
It is that time of the year when recipients of U.S. Department of Education (ED) multi-year grants 
are asked to prepare and to submit a report of their activities and performance.  The reporting period 
is from the end of the previous annual performance report period to several weeks prior to the due 
date.  The specific dates are detailed below. 
 
Enclosed please find the forms and instructions for the ED Grant Performance Report (ED 524B).  
In accordance with the Education Department General Administrative Regulations (EDGAR), 34 
CFR 75.253, recipients of multi-year discretionary grants must submit an annual performance report 
demonstrating that substantial progress has been made towards meeting the approved objectives of 
the project.  In addition, discretionary grantees are required to report on any project-specific 
performance measures that were included in the grantees’ approved grant applications.  
 
The ED 524B reporting format is intended to assist grantees in quality reporting of financial and 
performance data and to facilitate the review and analysis of grantee data.  Please read the 
instructions and forms for the ED 524B carefully before completing and submitting your annual 
performance report.  If you have any questions about completing the forms, please do not hesitate to 
contact your ED project officer. 
 
Even though your grant has been forward funded, you are required to submit an annual continuation 
report that describes your activities and demonstrates substantial progress to date to warrant 
continued funding.  However, research projects that remained within OSEP following the transfer of 
the research authority to the Institute of Education Sciences are only required to provide information 
on project specific measures identified in your original grant application or in subsequent 
conversations with your project officer. 
 
THE ED 524B FORM:  
 
• The ED 524B consists of a five-page form.  All requested information must be reported in the 

appropriate section and page, according to the instructions.  
• Your Business Office must complete all financial data, including budget expenditure data and 

indirect cost information.  Please allow sufficient time for your Business Office to provide you 
with this information in order to meet the performance report due date.  

• When reporting on quantitative performance measures, you are required to report on the targets 
(e.g., benchmarks or goals) that you established in your approved grant application for each 
budget period, as well as your actual performance data for the budget period.  Quantitative 
performance measures data must be reported in a specific format in Section A of the Project 
Status Chart.  Please read these instructions carefully.  If you did not establish targets in your 
approved grant application, please provide detailed narrative information and a plan of how you 
will be able to provide this information in future grant performance reports.  If you did not  
establish targets in your approved grant application, but have established those targets after the 
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award either in consultation with your project officer or by identifying how you planned to 
provide this information in your previous annual performance report, please provide the data 
accordingly. 

• For continuing Research and Innovation grantees, your annual performance report must be 
submitted to ED by April 14, 2006.  The reporting period [see item 7 of the ED 524B Cover 
Sheet] for this report is from the date of your last continuation report through 30 days before the 
due date of this report. 

 
Please submit a paper copy of the ED 524B, the original and one copy of the report along with a 
diskette or CD containing a copy of your report to the following address:   

 
Regular postal service: 

 U.S. Department of Education 
 Office of Special Education and Rehabilitative Services 
 Attn:  Joyce Toye, Room PCP-5062 
 400 Maryland Avenue, SW 
 Washington, DC  20202-2550 
 

Hand delivery or parcel service: 
 U.S. Department of Education 
 Attn:  Joyce Toye, Mail Stop 2550 
 7100 Old Landover Road 
 Landover, MD  20785-1506 
 

• In Section A of the Project Status Chart, you are required to report on all project-specific 
performance measures that you established in your approved grant application.  Traditionally, 
the Office of Special Education Program’s (OSEP) continuation reports have consisted 
primarily of reporting this type of project-specific measures. 

• In item 11a of the ED 524B Cover Sheet, you must indicate whether complete data on 
performance measures for the current budget period is included with your performance report. 
Because your annual performance report is due before the end of your current budget period, 
complete performance measures data will not be available when you submit this report.  Please 
report the available performance measures data for the current reporting period to date when 
you submit this report.  OSEP will expect complete data to be submitted in the final report that 
is submitted no later than 90 days following the end of the grant period. 

• In item 11b, please indicate when the complete data will be available and submitted to ED (i.e. 
the date equal to 90 days following the end of the grant performance period). 

 
Please do not hesitate to contact your project officer if you have any questions regarding the 
preparation and submission of your annual performance report or the requirements listed in the ED 
524B form.  Your project officer’s name and contact information appears on your grant award 
document. 
 
 
 
 
 
 
 



Sincerely,  
 

 
 
Louis C. Danielson, Ph.D. 
Director  
Research to Practice Division 
Office of Special Education Programs 
 
 
 
Enclosures:   ED 524B Instructions 
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